
 

 

 

 

 

 

 

 

 

  
15th June 2020 
 
Dear Parent/Carer 
 

School based provision for key worker children and vulnerable students  
 
I am writing to share updated details regarding the arrangements for school-based provision at Prince 
Henry’s from Monday 15th June 2020. Some of these changes are necessary because we will now 
have some Year 10 and Year 12 students attending school every day until the end of term. 
 
Break and lunch: 
We are now able to offer students the opportunity to purchase lunch in school (choice of a sandwich 
or a hot Pot Meal), therefore students should bring their lunch card. Free school meals will be provided 
for all eligible students. Alternatively, students can bring a packed lunch from home. Unfortunately we 
are still not able to serve food at breaktime so please encourage your son or daughter to bring in a 
healthy snack.  

 
Student Conduct: 
The Student Behaviour Policy has been amended to include the rules and routines which are 
necessary to reduce risk. The policy includes steps that will be taken if students fail to follow the new 
rules and routines, particularly the rules regarding social distancing. If a student’s actions put 
themselves and/or others at risk then they will be sent home. Students will be expected to meet the 
high standards of behaviour expected during ‘normal’ school opening. Students not meeting these 
expectations will be sanctioned.  

 
School buses: 
Morning buses will operate as usual each day. On Tuesday 16th June (tomorrow) and Thursday 18th 
June the school bus will depart school at 3pm rather than 2.30pm. Students who catch the afternoon 
bus will be able to wait in school. Instead of the usual afternoon bus route, students travelling home 
will be able to choose between three routes: 

 Pool / Arthington route 

 Menston / Guiseley route 

 Bramhope route 
 
From week beginning 22nd June, all Tuesday and Thursday afternoon buses will depart school at 
2.40pm and students will have the choice of the three afternoon bus routes set out above.  
 
If your son or daughter will be travelling to school by bus, please ensure that your child follows the 
Coronavirus (COVID-19): safer travel guidance for passengers, which includes wearing a face 
covering on public transport. 
 
Arrival and departure at school (this remains the same): 

 Please remember that, except where students have specific needs / mobility issues (and 

special arrangements have been agreed), parents/carers should not drop off / pick up 
anywhere on the school site 

 Students are expected to arrive by 8.25am, ready to enter the building at 8.30am. Students 
should avoid arriving before 8.15am as there will be no supervision. 

 Students should enter the school building through the door nearest to Henry’s Diner (opposite 
the Music Block). It is essential that students do not use any other entrance in order to reduce 
the risk of infection.  

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers


 

 

 

 On arrival students will be required to wash their hands in the toilets nearest to Henry’s Diner 
and then wait in the upper part of the dining room until they receive an instruction from staff to 
go to the room where they will be working. 

 School based provision will end at 2.30pm (3.00pm if required and requested in advance).  

 We have created registers for attendance each day, based on your request for places, and will 
therefore telephone you or send absence texts if expected students fail to attend. To avoid 
this, please contact school as soon as possible if your child will not be attending to take up 
their booked place.  

 
Clothing and equipment (this remains the same): 

 Students are not required to wear school uniform. However, they should wear clothing 
appropriate for classroom-based activities and bring a coat as they will be expected to go 
outside for fresh air at break and lunchtime. 

 Students should bring the usual learning equipment, including their iPad and planner. We 
recommend students also bring headphones as some of the remote learning activities may 
use audio.  

 Students should bring suitable clothing and shoes as they will be expected to participate in 
daily sporting activities 

 We recommend that students bring in a classroom-based activity that they can do quietly and 
independently, in the event that they complete all the distance learning tasks set for the day. 

 
Actions to reduce the risk of infection at school (this remains the same): 

 Students will be expected to follow government advice regarding hand washing and 
respiratory hygiene. This includes washing their hands thoroughly on arrival at school, before 
eating at break or lunchtime, and after using the toilet 

 Student will be expected to follow strict social distance rules, which includes sitting apart (2 
metres) from other students in classrooms, in the dining room and when outside during break 
and lunchtime  

 Students will only use limited parts of the building. In these areas we have provided tissues 
for students and staff, plus wipes to assist with ongoing cleaning. These areas will also be 
prioritised by our team of cleaners each evening. 

 
Actions to reduce the risk of infection at home: 
We ask that you take the following actions at home to reduce the risk of bringing the virus into school: 

 If you, your son or daughter, or another member of your household are currently displaying 
coronavirus symptoms or they develop Coronavirus symptoms in between attendance times 
or whilst on site then your son or daughter should not attend school and you should follow 
government guidance about self-isolation isolating (including isolating for at least 7 days) and 
including test and trace. All staff and pupils who are attending an education or childcare setting 
have access to a test if they display symptoms of coronavirus.   

 If you become unwell with COVID-19 symptoms, you must immediately contact Prince 
Henry’s and arrange for collection of your child.  

 If your child develops symptoms of COVID-19, you must keep your child at home and follow 
government guidance about self-isolation 

 Social distancing must be enforced whilst your child is not in school 
 

Please continue to communicate with Prince Henry’s (info@princehenrys.co.uk or 01943 463524) 
regarding provision - for example if there are any changes to your requirements, or to report student 
absence.  
 
Yours faithfully 

 
Ms Janet Sheriff 
Executive Headteacher 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
mailto:info@princehenrys.co.uk

